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§ 109–38.903 Reporting of data.

§ 109–38.903–50 Reporting DOE motor
vehicle data.

(a) DOE offices and designated con-
tractors operating DOE-owned or com-
mercially-leased motor vehicles shall
prepare the following reports using SF
82, Agency Report of Motor Vehicle
Data or DOE approved equivalent, for
the entire fleet including security vehi-
cles.

(1) DOE Report of Motor Vehicle
Data.

(2) DOE Report of Truck Data.
(b) Designated contractors shall sub-

mit the reports to the DOE contracting
office for review and approval. DOE of-
fices shall submit reports, including
designated contractor reports, to the
DPMO by November 15 of each year.

(c) Copies of the report forms may be
obtained by contacting the DPMO.

(d) Personal computer generated re-
ports are acceptable provided that the
standard report format is followed.

Subpart 109–38.51—Utilization of
Motor Equipment

§ 109–38.5100 Scope of subpart.
This subpart prescribes policies and

procedures concerning the utilization
of motor equipment.

§ 109–38.5101 Policy.
It is DOE policy to keep the number

of motor vehicles and other motor
equipment at the minimum needed to
satisfy programmatic requirements. To
attain this goal, controls and practices
shall be established which will achieve
the most practical and economical uti-
lization of motor equipment. These
controls and practices apply to all
DOE-owned and commercially leased
motor equipment and to GSA Inter-
agency Fleet Management System
motor vehicles.

§ 109–38.5102 Utilization controls and
practices.

Controls and practices to be used by
DOE organizations and designated con-
tractors for achieving maximum eco-
nomical utilization of motor equip-
ment shall include, but not be limited
to:

(a) The maximum use of motor equip-
ment pools, taxicabs, shuttle buses, or
other common service arrangements;

(b) The minimum, practicable assign-
ment of motor equipment to individ-
uals, groups, or specific organizational
components;

(c) The maintenance of individual
motor equipment use records, such as
trip tickets or vehicle logs, or hours of
use, as appropriate, showing suffi-
ciently detailed information to evalu-
ate appropriateness of assignment and
adequacy of use being made. If one-
time use of a motor vehicle is involved,
such as assignments from motor pools,
the individual’s trip records must, as a
minimum, identify the motor vehicle
and show the name of the operator,
dates, destination, time of departure
and return, and mileage;

(d) The rotation of motor vehicles be-
tween high and low mileage assign-
ments where practicable to maintain
the fleet in the best overall replace-
ment age and mileage balance and op-
erating economy;

(e) The charging, if considered fea-
sible, to the user organization for the
cost of operating and maintaining
motor vehicles assigned to groups or
organizational components. These
charge-back costs should include all di-
rect and indirect costs of the motor ve-
hicle fleet operation as determined by
the field organization and contractor
finance and accounting functions;

(f) The use of dual-purpose motor ve-
hicles capable of hauling both per-
sonnel and light cargo whenever appro-
priate to avoid the need for two motor
vehicles when one can serve both pur-
poses. However, truck-type or van vehi-
cles shall not be acquired for passenger
use merely to avoid statutory limita-
tions on the number of passenger
motor vehicles which may be acquired;

(g) The use of motor scooters and mo-
torcycles in place of higher cost motor
vehicles for certain applications within
plant areas, such as mail and mes-
senger service and small parts and tool
delivery. Their advantage, however,
should be weighed carefully from the
standpoint of overall economy (com-
parison with cost for other types of
motor vehicles) and increased safety
hazards, particularly when mingled
with other motor vehicle traffic; and
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